
FINDING STUDENTS WITH CONSECUTIVE ABSENCES 
 
 
 
 

Open the Attendance folder 
 
 
 

 
Open Reports 

 

Go to the Consecutive Absence report 
 
 
 
 
 

 
Choose the appropriate start and end dates. 

Choose Active Enrollments Only. 

Choose All Students. 

Choose 5 for the Minimum number of absences or a number that matches days since school 

started. 

Choose Unexcused, Excused and Unknown. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Generate Report. 

Print the list and investigate each student listed. 


